COVID-19 Operating Plan for the KerrCounty Judiciary

Recognizing the need to ensure the health and safety of litigants, attorneys, visitors, court

staff, judges, and other individuals ehteffng the buildings housiﬁg thg courts, the courts of Kerr

County willimplement the following protective measures:

General

1.

2.
3.

4,

All judges will comply with the Emergency Orders issued by the Supreme Court of Texas and
Court of Criminal Appeals, including conducting in-person proceedings according to the
guidance issued by the Office of Court Administration regarding social distancing, maximum
group size, and other restrictions and precautions. :

All judges will use all reasonable efforts to conduct proceed:ngs remotely.

The local administrative district judge will maintain' regular communication with the local
health authortty and county judge and adjust this operating plan as necessary with conditions
in the county.

Judges will begin setting non- essentlal in-person proceedlngs no sooner than June 1, 2020

Judge and Court staff Health

1

Judges and court staff who can perform the essential functions of their job remotely will
telework when possible.

Judge and Court Staff Monitoring Requirements: temperature will be taken daily upon arrival, |
employees will immediately notify a judge if they have exhibited any of the sngns or symptoms
of covid or have traveled outside of Kerr County. o

judges or court staff who feel feverish or have measured tem peratures equal to or greater
than 100.0°, or. with new or worsening signs or symptoms of COVID-19 such as cough,
shortness of breath or difficulty breathing, chills, repeated shaking with chills, muscle pain,
headache, sore throat, loss of taste or smell, diarrhea, or having known close contact with a
person who is confirmed to have COVID-19 will not be permitted to enter the building and
should seek medical advice.

Judges and court staff will be required to practice social distancing, and practice appropriate
hygiene recommendations at all time. Employees will be required to wear approp'riate face
covering when dealing with the public or entering a court room.

Protective Measures: temperatures are taken daily upon arrival, hand sanitizer will be readily

“available, plexiglass screens are installed for judge and court staff in the court room, gloves

are available for all employees handling documents or screening the public, face coverings are
available for all staff, social distancing will be enforced, work stations and court rooms will be

~ sanitized regularly.



TEMPLATE TO BE MODIFIED AS APPROPRIATE

Scheduling

1.

The following court schedules are established to reduce occupancy in the court building:
Where two or more courts operate with a common foyer, scheduling will be used to minimize
the number of people in the common area. Courtroom occupancy limits have been assigned
to each court room gallery and said limits will be enforced. Courts will schedule or
accommodate vulnerable population individuals to minimize risks of exposure. Persons
waiting or loitering in common areas will be encouraged to wait outside. Courts may use sign-
in sheets with contact information to facilitate allowing parties to wait in their vehicles or
other areas outside of the court until their case is called.

District Courts and CCAL will set their out.of custody arraignment/pretrial dockets at the
Youth Exhibit Center. '

Vulnerable Populations

1. Individuals who are over age 65 and individuals with serious underlying heaith conditions,

such as high blood pressure, chronic lung disease, diabetes, obesity, asthma, and those whose
immune systems are compromised such as by chemotherapy for cancer or other conditions
requiring such therapy are considered to be vulnerable populations.

Each judge will include information on orders setting hearings, dockets notices, and in other
communications notifying individuals who are in vulnerable populations of the ability to
contact the court to identify themselves as a vuinerable individual and receive
accommodations. A notice with this information will be posted on the courts’ websites and in
conspicuous locations around the court building (a copy of which is attached).

Vulnerable populations who are scheduled for court will be accommodated by rescheduling,
priority scheduling, zoom and telephonic hearings..

Social Distancing

All persons not from the same household who are permitted in the court room will be

1.
required to maintain adequate social distancing of at least 6 feet.

2. Each restroom has been evaluated to determine the appropriate capacity to ensure social
distancing and the maximum capacity has been posted on each restroom door.

3. Public common areas, including break-rooms and snack-rooms, have been closed to the
public. ‘

Gallery

4. The maximum number of persons permitted in the gallery of each courtroom has been
determined and posted. Gallery occupancy limits will be enforced. The occupancy of the
courtroom will be monitored for social distancing and be enforced by court staff.

5. The gallery of the courtroom has been marked to identify appropriate social distancing in the

seating. Seating is limited to every other row and includes social distancing on rows in use.
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Well

6. In each courtroom, the counsel tables, witness stand, judge’s bench, and clerk, court reporter,
and bailiff seating have been arranged in such a way so that there is social distancing of at
least 6 feet between each space. Social distancing will be enforced. Social distancing between
attorneys and their clients will be enforced.

7. Plexiglass guards are installed to protect staff and parties.

Hygiene

1. Hand sanitizer dispensers have been placed at the entrances to the court rooms, outside of
elevators on each floor, outside of each courtroom, and outside of bathrooms. Hand sanitizer -
will be located in the well of the court room.

2. Tissues have been placed near the door of the courtroom, at counsel tables, at the witness
stand, on the judges’ benches, and in the hallways.

3. A “How to put on and remove a face mask” flyer has been posted in multiple locations on
each floor of the court building.

4. The Department of State Health Service’s “Stop the Spread of Germs Flyer” has been posted in
muittple locations on each floor of the court building.

Screenmg

1. When individuals attempt to enter the courtroom, security or court staff will ask the
individuals by guestionnaire if they are feeling feverish; have a cough, shortness of breath, or
difficulty breathing, have been in close contact with a person who is confirmed to have
COVID-19, have recently lost sense of smell or taste, or have diarrhea or nausea. Individuals
who indicate yes to any of these questions will be refused admittance to the courtroom.

2. When individuals attempt to enter the court room, security or court staff will use an infrared
thermometer to determine the temperature of the individual. Individuals whose temperature
equals or exceeds 100.0°F will be refused admittance to the court building.

3. Inmates being transported from the jail to the court building will be screened for symptoms of
COVID-19 and have their temperature taken prior to transport. iInmates with symptoms or a
temperature equal to or above 100.0°F will not be transported to the court building.

4. Staff whom are screening individuals entering the court room will be provided personal’
protective equipment, including face covering, and gloves.

Face Coverings

1. All individuals entering the court room will be required to wear face coverings at all times.
2. Individuals will be encouraged to bring cloth face coverings or masks with them, but if the
individual does not have a face covering, a disposable face mask will be provi_de_d.
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Lleaning

1. Court building cleaning staff will clean the common areas of the court building so that
common spaces are cleaned at least every twelve hours. Court rooms will be cleaned daily.

2. Court building cleaning staff or court staff will sanitize the courtrooms between every hearing,
between morning and afternoon proceedings, and at the end of each day the courtroom is
used.

3. Court building cleaning staff have been provided cleaning supplies shown to be effective with
this coronavirus. '

4. Court building cleaning staff have been trained on proper cleaning technigues and provided
appropriate personal protective equipment.

Other

1. Judges and court staff will wear face masks in the court room except when protected by plexiglass shield.
2. Plexiglass shields are installed at the bench and each work station including council tables.
3. Markings on the floor demarcate social distancing.

4. Benches in gallery are marked to enforce social distancing.

| have conferred with all judges of courts with courtrooms in the court building regarding this
Operating Plan. in developing the plan, | consulted with the local health authority, and the local
_ infection prevention person at Peterson Regional Medical Center and the county judge,
documentation of which is attached to this pian. | will ensure that the judges of courts with
courtrooms in the court building covered by this Operating Plan conduct proceedings consistent with
the plan. :

Date: 5/14/2020 / R -
émmnistraﬁve District Judge

M. Rex Emerson




NOTICE

COVID-19 OPERATION PLAN
KERR COUNTY COURTS

VULNERABLE POPULATION PROCEDURES

Individuals who are over 65 and individuals with serious
underlying health conditions, such as high blood pressure, chronic
lung disease, diabetes, obesity, asthma, and those whose immune
systems are compromised such by chemotherapy for cancer or
other conditions requiring such therapy are considered to be
vulnerable populations.

““Each court will include information on orders setting hearings,

" docket notices, and in other commun"icatioms, notifying individuals
who are vulnerable population of the ability to contact the court
to identify themselves as a vuinerable individual and receive |
accommodations. Individuals who want to receive |
accommodation can contact each Court where their case is
pendlng The phone numbers for the court can be found on your
paperwork and the Kerr County Website. Email addresses are a!so
available on the website.



COVID-18 guestionnaire for patients

Date:

Marre:

Temp:

1. Do you have any of the follawingfespira‘cow symptoms? : Fever, Sote Throat, Cough, Shortness of
Bregth?  Yes No y o '

2. Have you recently lost your sense of smell oriasteT Yes No
3. Do you have any Gl symptoms’r‘ Diarrhea? Nausea? Yes Ho

&, Even if you don't currently have any of the above symntoms have you experienced any of these
symptoms inthe last 14 days? Yes No

5. Mave vou been in contact with someone who has tested positive for CGVI&—:LB in the last 14 days?
Yes ho o

6. Have you traveled outside the United States in the past 14 days? Yes  No
7. Have you traveled within the United States by within the past 14 days? Yes  No

If ves a staff member will agk for more information

* SLP Dentistry, PLLC cannat 100% guarantee amployees or patients will not coniract COVID-19 or
othe: mfectaous d:seases

Signature

w31 your temperature is 100.4 or higher or you answeret yes 10 yuestions 1-7 vou will peed to
reschedule your appointment and we em:aurage vou to contact your orimary cere physician

#+% Lor question §7 if you have traveled by an’, bus or train you appointment will need to be
rescheduled for 14 days from when you returned. 1f you traveled by car a detarmrnatmn for your
' apposntment will be made between you and the doctor,



HOW TO PUT ON A FACE MASK

1. CLEAN YOUR HANDS WITH SOAP AND WATER OR HAND SANITIZER BEFORE TOUCHING MASK.

2. REMOVE A MASK FROM THE BOX AND MAKE SURE THERE AER NO OBVIOUS TEARS OR HOLES
IN EITHER SIDE OF THE MASK.

3. DETERMINE WHICH SIDE OF THE MASK IS THE TOP. THE SIDE OF THE MASK THAT HAS A STIFF
BENDABLE EDGE IS THE TOPE AND IS MEANT TO MOLD TO THE SHAPE OF YOUR NOSE.

4. DETERMINE WHICH SIDE OF THE MASK IS THE FRONT, THE COLORED SIDE OF THE MASK 1S
USUALLY THE FRONT AND SHOULD FACE AWAY FROM YOU, WHICH THE WHITE SIDE TOUCHES
YOUR FACE. o

5. FOLLOW THE INSTRUCTIONS BELOW FOR THE TYPE OF MASK YOU ARE USING:

a. Face Mask with Ear Loops: Hold the mask by the earl ioops. Piace a loop around each
ear. |

b. Face Mask with Ties: bring the mask to your nose level and place the ties over the crown
of your head and secure with a bow.

c. Face Mask with Bands: hold the mask in your hand with the nosepiece or top of the
mask at fingertips, allowing the headbands to hang freely below hands. Bring the mask
to your nose level and pull the top strap over your head so that it rests over the crown
of your head. Pull the bottom strap over your head so that it rests at the nape of your
neck.

6. MOLD OR PINCH THE STIFF ENDS TO THE SHAPE OF YOUR NOSE. .

7. IF USING A FACE MASK WITH TIES: THEN TAKE THE BOTTOM TIES, ONE IN EACH HAND, AND
SECURE WITH A BOW AT THE NAPE OF YOUR NECK. _

8. PULL THE BOTTOM OF THE MASK OVER YOUR MOUTH AND CHIN.

HOW TO REMOVE A FACE MASK

1. CLEAN YOUR HANDS WITH SOAP AND WATER OR HAND SANITIZER BEFORE TOUCHIGN THE
MASK. AVOID TOUCHIGN THE FRONT OF THE MASK. THE FRONT OF THE MASK IS
CONTAMINATED. ONLY TOUCH THE EAR LOOPS/TIES/BAND. FOLLOW THE INSTRUCTIONS
BELOW FOR THE TYPE OF MASK YOU ARE USING. '

a. Face Mask with Ear Loops: Hold both of the ear loops and gently lift and remove the
mask.

b. Face Mask with Ties: Untie the bottom bow first then until the top bow and pull the
mask away from you as the ties are loosened.

c. Face Mask with Bands: Lift the bottom strap over your head first then pull the top strap
over your head.

2. THROW THE MASK IN THE TRASH. CLEAN YOUR HANDS WITH SOAP AND WATER OR HAND
SANITIZER.



ALTERNATE COURT LOCATION ORDER

Whereas the State of Texas and the United States are in the midst of a COVID-19
pandermic and recognizing the need to ensure the health and safety of Eitigants,-
attorneys, visitors, court staff, judges and other individuals, the 198" District
Court is authorized as necessary, to hold court at:

1).  The Hill County Youth Exhibit Center

State Hwy. TX 27, Kerrville, Texas

2).  Mansfield Park Hall

2886 State Hwy. 16, Bandera, Texas

This order shall remain in effect until the Texas Office of Court Administration,
Texas Supreme Court and the Texas Court of Criminal Appeals rescind COVID-19
Emergency Orders, or until further orders of this Presiding Judge.

{//a/zo

Date . ﬂ/

Honorable Stephen B. Ables
6" Region Presiding Judge

Honerable M. Rex Emerson

Local Administrative Judge





