506" Judicial District Court

Albert M., McCaig, Jr., Judge

wivw. Court506.com Court Coordinator
Sheila Mundy

Courf Reporter
Robyn 8. Wiley

Grimes County
Waller County

December 28, 2020 836 Austin Street, Suite 307
Hempstead, Texas 77445

Fay: 079,826.5149

Of: £79.921.0921

Honorable Olen Underwood

Regional Administrative Judge
Second Administrative Judicial Region
301 North Thompson, Suite 102
Conroe, Texas 77301

Re:  Submission for Re-certification of the Grimes County Courts Operating
Plan regarding COVID-19

Judge Underwood:

Attached for your review and re-certification, and ultimately for submission to the
Texas Office of Court Administration, is the Grimes County Courts Operating Plan regarding
COVID-19 and future operations. This plan was developed in accordance with the May 4,
2020, email from the Office of Court Administration entitled Guidance for All Court
Proceedings occurring on or after June 1, 2020, Further, the Plan was previously approved
and has been in effect. -

As noted, this plan was originally staffed through all the trial court judges in Grimes
County, the County Judge, County Sheriff, Emergency Action Manager, Director of
Buildings and Maintenance, and security for the central courthouse and all county courthouse
annexes. Further, the plan was submitted for review by the Local Health Authority for
Grimes County, Dr. Sharon K. Melville, who approved the plan. The entire packet was re-
submitted to the trial judges, with no recommended changes.

Irequest your re-certification ofthe Plan. Should you have any questions or concerns,
please let me know and T will respond as quickly as possible. Pending re-certification of this
plarn, it will be placed into operation in Grimes County, Texas.

Respectfully, -
Pt il e
ALBERT M, McCKIs, JR.
Judge, Presiding
AMM/
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MEMO FOR THE RECORD
SUBJECT: Re-certification of Grimes County Courts Operating Plan

Re:  Coordination with of trial judges in Grimes County, Texas for re-certification
of the Grimes County Courts Operating Plan

1. On December 21, 2020, via email 1 contacted all trial judges in Grimes County
regarding re-certification of the current Grimes County Courts Operating Plan.
Included with the email was the emai! from the Office of Court Administration
regarding the requirements for re-certification of the Plan.

2. I received email responses the concerned trial judges regarding the Plan, and in all
circumstances, no recommendations were made for changing the Plan.




Second Adminigtrative Judicial Region of Texas

Olen Underwood
Presiding Judge

Connie Teel
Admintsirative Assistant

May 26, 2020
RE:  COVID-19 Operating Plan for All Court Proseedings

Dear Judge,

After review, the COVID-19 Operating Plan for the Grimes Oounty Judiciary, ag
submitted is APPROVED,

Please note a copy of the plan will be placed in the file within the Second
Adminigtrative Region of Texas and the Texas Office of Court Administration.

Operxating plans will remain in effect until updated guidance is issued from OCA
indicating they ave no longer required or upon the expirvation of the provisions in
the Twelfth Kmergency Ourder, as amended or extended, requiring adherence to

Thank you

/%M

Olen Underwood,
Presiding Judge

OUlet

301 North Thompson, Suite 108 # Conroe, Tevas 77801
(936 538-8176 & Fux (936) 538-8167
ww.melx.org/ cotrts

OCA Guidelines. . L




IN'THE TRIAL COURTS OF GRIMIS COUNTY, TEXAS
12" Judicial Distrlot Court, 506% Tndicial District Court,
Ghimes County Court at Law; and
The Tustice Cowrts of Grimes County, Texas

COVID-19 Operating Plan for the Grimes County Judiclaty

This Operating Plan is effeotive immediately and shall remain in effect until further Ouder of this
Couet, or oxder of higher anthorlty.

Recognizing the need to ensure the health and safety of litigants, attarneys, visitors, court staff,
Judges, end other individuals entering the bulldings housing any of the cowtts of Grimes County, the
following protective measures are hereby impletmented:

General

1, All judges will cotmply with the Emergency Orders issued by the Suprems Court of Texas
and Court of Critninal Appesals, including conducting in-person procesdings according fo the
guidance issued by the Office of Court Administration regasding social distancing, masisanm
group size, and other resirictlans and precautions.,

2, All fudpes will use all reasonable effoits to conduct procsedings remotely.

3, The County Judge and Office of Emerpency Management will maintain regular
communication with the local health anthority and the Local Administrative Disteiot Judge.
This Plan will be adjusted as necessary according to the conditions within the connty,

e e e — = Tudges will bepinseting monressential tnspersorrprocesd mgsmrsvone then-Tuly 1520200~ —

Judge and Cour! Btaff Health
1 Judges and court staff who oan petform the essential fimetions of their job remotely will

{elework when possible,

2. On a daily basis Judges shall disenss with personel statfand cletks interacting with the Judge
abott the need for selfmonitoting and reportivg of any symptoma of COVID-19, Adequate
precautions have been made to protect the Income of empleyees affected by the need for
remote working on quarantine, Judges and court staff will comply with the health
requirernents get out in this Plan,

3, Tudges or coutt staff who feel fovetish or have measured temperatures equel to or greater
than 99.0°F, or with new of worsenlng glghs or symptoms of COVID-19 such as cough,
shortoess of breath or difficulty breathing, chills, 1epeated shaking with chills, musels pain,
headache, sore throat, loss of taste or smell, diatthea, or having known close contaot with g
person who 1s confirmed to have COVID-19 will not be permitted to enter the sounty
buildings and should seek medical advice,
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During aty in-person hearlngs ot dockets, Tudges and court staff will be required to wear
face coverings, practics soclal distaneing, and practice appropriate hygienerecommendations
atall times, Alternatively, if clear shislding is available, such shislding will be placed insuch
armanner to protect the Judge, the court reporter, the court staff, any witnesses, attorneys, and
others attending any in-petson cotut proceeding, While in chambers and staff work areas
apmmmon 1o the Courts’ chambers, it iy recotrnanded that all personnel wesr masks or face
coverings while In corumon areas or shared work space. While personnel ate alofis oz fn
separete offices or cubicles, masks ot facs coverings are optional, Masks and face coverings
must be made available to those who need thetu,

Tiaoh Court shall provide masks, hand-sanitizer, and snsure social distancing among all
petsonnel,

Court Schednling

1.

4.

Courts holding trials, hearings, and other judicial functlons which ate located fn a brilding
separate from other courtrooms shail establish individual courtschedules in keeping with this
Plan and the instructions emanating from the Office of Comt Administration, the Supreme
Court of Texas and the Texas Court of Criminal Appeals.

Magisttation schedules for conducting inmate magistration at the Grimes Coundy Jail shall
not be sffocted by this Plan. Magistrates shall otherwise maltdain soolal distencing and
hyalenic proceduses during magistiation duties, To the extent possible, remofe magisiration
shall be conducied.

Courtroom schedules ourtently employed by the Digtiict Cownts, County Covrt af Law and
Comumissionars Court shall remain in place as they are adsquate to ensure separation of
individuals end reduce populetions within the Grimes County cowthowseftgelt
Fudges may inorease the requiretnents contalned m this Plan but may not decrease or
cimindsh such requitements,

Vulnerable Populations

1.

tndividuals who aze over age 65 and indlviduals with serfous underlying health conditions,

. such as kigh blood pressure, chromde lung diseage, diabetes, obesity, asthma, and those whose

immuine systems are compromised sueh as by chematherapy for cancer ar other conditions
requiting such therapy are considered to be valuerable populations, A notice with this
information and about acoommodations for such individuals in both English and Spanish wilt
be included with each docket, setiing notices and other posting of sehedules, A copy of such,
notice is attached,

Faoh judge will includs tuformation on orders ssttitg hearings, dockets, notices, and other
communications notifying individuals who ave ln vulnerable populations of the ability to
contact the court to identify themselves as a vulnerable individual and receive
scoommodations. A notics with this information in botlh English and Spanish will be posted
on each courls’ website and in conspicuous locations around tho cout bufiding, A copy of
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auch notics is attached,

Brxoopt for specific Tepal requitements, vulherable populations who are scheduled for court
will be accommodated by being given an opportunity to appeat by teleconference, to submit
necoessary informatiot i waitien fort, ot by rescheduling of the In-person hearing watil a
time afier the crisis has diminished.

Attorneys and selfrsprosented parties shall provide the notice to vulnerable pepulstions to
any participants they plan to have atiend eourt proceedings,

Social Distancing

1.

3!

4l

8,

1.

_ . buforoed by gourt staffand security.

Xyglene

All persons not from the same household who ate perritied in the court building will be
yequired o maintaln adequate soclal distancing of at least & fect,

No more than, two individuals not fiom the seme honsshold will be permitied in an elevator,
If mors than one individual from the same household is 1t an elevator, no other individuals
will be permitted in the elevatot,

Rach restroorm has been evaluated fo detersine the anpropriate capacity to enswe social
distancing and the meximum capacity has been posted on each restroom doot,

Public comron ateas, including break rooms and snack roomms, have beet closed to the
public,

The maximum number of persons pexmitted in the gallery of each courttoom has been
dstermined and posted. The maxtmum capacity of the cowrfroom will be monitored and

The gallery of the courtroom hag boen marked to identify eppropriate social distancing in the
seating area. Seating is lirited to spacing adequate to provide for soclal distancing.

I each couztreom, the counsel tables, witness stand, judge’s bench, the clerks’ area, the
coutt reporier, end bailiff seating have been arranged in such a way so that there is social
distancing of at least 6 feet betwoen each space, Capaclity shall be determined as shown at
https:/fwses. density.io/blog/how-to-plat-conferense-toonr-usage-in-fhe-age-of-social-dist
aneing/, which 1s incorporated herein,

Hend sanitizer dispensers have besn placed af the enfrences to the bullding, culside of
elevators on each floor, vutside of each sourtroom, and outsids of restrooms.

Tissues have heen placed near the door of the couttroci, at counsel tables, at the witaess
stand, on the judges’ benehes, and in the hallways.

Tho Departent of State Health Service’s “Stop the Spread of Germs Flyor” has bsen postad
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in multiple locations on each floor of the court building.

4, Red waste disposal containers will be located at each court buildlng main entrance, end on
sach floot of the central courthouse, Red wagle disposal containers will be matked as only
for use to disposs of ussd masks, gloves, tissus, or other potentially contaminated personal
hygiene items, The waste generated from these containers will be disposed of as medicel

waste,

Seresnbog
1, When tndividuals attenipt to exter the cowt building, the individuals on duty as courthouss

securtty will ask the entering individuals if they ave fesling feverish; have a sough, shoriness
of breath, or difficulty breathing; or have been in close contset with a petson who is
sonfirmed to have COVID-19, Signs in both English and Spanish containing the questions
mey be posted at the publin entances to the court bulldings and may be used in lisu of oral
questioning. Written questionnaires contalning such questions may be used in lieu of oral
questioning. Individuals who indicate yes to amy of these questions will be refused
admittance to the comt building,

2. ‘When individuals atternpt to enter the coust building, the individuals on dufy as cottthouse
sacurity will use an infrared thermometer to deteruine the temporature of the indtvidual,
Individuals whose temperatute equals or exeseds 99.6°F will be refused admittance to the

aautt butlding,

3. Inmetes being transported from the jail to the court buildings will be screened for symptorns
of COVID-19 and have their temperatute taken prior to transport, Inmates with symptorms
or a tetaperature equal to o above 99,6°F will not be transported to the court building,

4, "Siaff who ate sereening individuals enteting fbe court buflding will be provided personal

protective squipment, including masks, gloves, and as requested, visos or safely glasses,

Fuce Covoerluogs .

1. Al individuals entering the court bullding will bs asked to weay face coverings at all times
wihile in the building. Cowthouss workers, on enteting personal work areas, may remove
masks or fase coverings if alone in the workspace, Personnel tnay retnove tnasks ot face
coverings 1f there ave partitions in the office, ot if work spaces allow for social distaneing of
gt least slx-fest, Petsonnel shall use masks or face coverings for all contacts with othets not
of that office, :

o Tndividuals entering the court bullding will be encouraged to bring cloth face coverings with
thewn, but if the individual does not have an adequate face covering a dispossble face mask
will be provided.

3. Individuals who will be required to be in the coutt building for over 1 hour will be providad
surgical masks and asked to weat them while in the court bullding ifthe supply ls avatiable.
At the diseretion of the individual judges, face coverings in the courlrooms may be made
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mandatory,

Cleanibg
1. Coutt building cleaning staff will clean the common areas of the comet building so that

common spaces are cleaned at least once sech work day.

2 Cowrt building cleaning staff will wipe down contact atess and, as nesded, cleat the
courlttooms between every hearing, between motning and afternoon proceedings, and af the
end of each day the cotrtroom is used.

3. Court building clesning staff have been provided cleatlng supplies shown to be effectlve
against the coronavirus,

4, Court budlding oleaning staff have been trained on propet cleaning techniques and provided
appropriate personal protective squipment,

Other
1 Any of the trlal courts of Grimes County may fake any other reasonable action necessaty to

avold exposing cowrt proceedings to the threat of COVID-19,

2, This Order may be extended or eodified by written Order of this Coust without notlce, Any
such extension or modification. shatl be delivered to afl irial judges of Grimes County, the
County Clerk, the District Clerk, posted with the Distriot Clerk of Gitimes County, and postecl
on the Coutt’s website at www,comt506.com, _

1 cottify that T have conferred with all fudges of all courts with courtrooms in the court buildings of
Grimes County regarding this Operating Plan. In developing the plan, 1 consulted with the local

" health auffority, the Grimes County Judge, the Grimes County Shedff, and the Grimes County
Offies of Brmergency Management, as evidenced by the documentation attached to this plan. Twill
ensure that the judges of courty with courtrooms io the court buildings covered by this Operating
Plan condnet proceedings consistent with the plan, '

Dated;

s fﬁ//é/

~AFBERT M. MeCAIG, ]
Critmes County Looal Adinistrative
District Tudge, Presiding
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Teniplate for Notice to Vulnerable Population Tndividuals.
Rormat for use as a posied sign,

NOTICE TO
VULNERABLE POPULATION INDIVIDUALS

Individuals who arve over age 65 and individuals with serious underlying health
conditions, such as high blood pressure, chronic lung digease, diabetes, obesity,
asthma, and those whose immune systems are compromised such as by
chemotherapy for cancer or other conditions requirtng such therapy arc considered
to bo vulnerable populations,

Except for specific legal requirements, members of vulnerable populations who are
scheduted for court will be accomimodated by being given an opporfunity to appeat
by teleconference, to submit necessary information in wiitten form, or by
rescheduling of the in-person heating until a time after the COVID-19 crisis has
diminished.

Contact the Court for further information.
(Your phone number goes here)
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Template for Spanish Language Notios to Vulnerable Population Individuals,
Format for use ag a posted sign,

Aviso a personas de la poblﬁcién vulnerable

Las personas mayotes de 65 afios v personas con condicicnes de salud
subyacentes graves, como presion arterial alia, enfermedad pulmonar crénjca,
diabetes, obesidad, asthrma y aquellos cuyos sisternas tnmunes estdn comprometidos
como por quimioterapia para el cancer o otra condicién que requiera dichs terapia
se consideran peblaciones vulnerables.

Excepto pot requisitos legales especificos, los miembros de poblaciones vulnetables
que estan progamados para la corte serdn acomodados al tener la oportunidad de
presentarse por teleconferencia, para presentar la informacion necesaria por escrito,
o reprograxmando la audiencia en persona hasta un momento despuds de la crisis de
COVID-19 ha disminuido,

Contacte a la corte para mas informacion.
(your number goes here)
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Template for Notice of Online Coutt Proceedings.
Format for inclnsion with all dockets, setting notices, and signage, as needed,

NOTICE OF ONLINE COURT PROCEEDINGS

This Court has a YouTube Channel that allows compliance with
the open courts requirements of the Texas and U.8. Constitutions.

The matters on the attached notice of setting or dockst that ave identified as “Zoom”
will appear on that channel at the posted time. Matters ate frequently passed or rascheduled.
Therefore, be prepared for changes to the schedule,

The YouTube Channel URL for this Court s as follows:

(place your Court’s URL here)
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MEMO FOR THE RECORD
SUBJECT: CGrimes County Courts Operating Plan

Re: Meeting of all judges in Crimes County, Texas for discussion and
implementation of Grimes County Courts Operating Flan; and

Meeting of Security & Logistics personnel for discussion and implementation
of Grimes County Courts Operating Plan

1. On May 7, 2020, via email T contasted all judges in Grimes County regarding setting
up & meeting to diseuss the Grimes County Courts Operating Plan., Included with the
email wes the emsil from the Office of Court Adiministration guidance and template
fot the Plan, I salicited the best date out of five options give for conducting the
megsting via Zoom feleconference.

2. On May 7, 2020, via email I contacted the County Judge, Coumty Offiee of

Fimergency-Management-County-Sheriff-and- Meaintenanse-Supervisor-for- Crirtes——-
Couynty regarding setting up ameeting to discuss the Grintes County Courfs Operating

Plan. Tnoluded with the email was the email from the Office of Court Administration

guidance and template for the Plan.

3, 1 received email responges from all judges fegdrding a meeting tine, Therefors, the
judges’ mesting was set for Monday, May 11, 2020, at 2:00 pan, vie Zoom
teleconference,

4, I recelved emall responses from all concerned regarding a meeting time dealing with

Seeurtly & Loglstios. Therefore, the Secutity & Logistics meeting was set for
Thursday, May 14, 2020, at 2:00 p.n,, via Zoom teleconference,

3, OnMonday, May 11,2020, at 2:0 pam., a Zoom teleconference meeting was held with
all judges in Gtimes County to discuss the issues, conoerts, and recommendations for
preparing and implementing the Grimes County Coutts Operating Plan. As & judges’
meeting, it was not recorded and was not subjeot to open meetings provisions. The
proposed Plan was amended u aecordance with many of the suggestions and
SOLOBLAS.

6, On Thursday, May 14, 2020, at 2:00 p.an, a Zoom teleconference meeting was hold
with the Security & Logisiics personel in Crimes County to discuss the issues,




concerns, and recommendations for prepating and Impleraenting the Grimes Counfy
Courts Operating Plan. As the meeting was dirscted by me ag the Local
Administrative Distriot Judge, it was not recorded and was not subject to open
moetings provisions, The proposed Plan was amended in accordance with many of the
suggestions apd concerns,

After hoth the judges’ meeting and the meeting with Security & Logistics petsonnel,
the plan was further amended and returned to all affected parties for final review on
Thursday, May 14, 2020,

Following finel review by all affected parties, onMay 18, 2020, the propoged Grimes
County Courts Operating Plan was forwarded to Dt, Sharon Melville, DSHS Local
Health Authority for Region 7, for review, comment, and request for approval, D,
Melville provided guidance and tecommended changes fo the proposed plan, which
were mplemented.

On May 19, 2020, Dr, Sharon Melville, Local Health Authority, has approved the
proposed Grimes County Courts Operating Plan, A copy of het approval emall i

Gl

“ ALBERT M. Mc
Judge, Presiding
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61842020 Fu FW: Review and Approval of Grimas Gounty Court Operedlig Plar

Fronn  "Melvlile,Shaton (DSHR)" <Shatoi.Melvile@dahs.taxas.govs

Sublect: FW: FW: Review and Approval of @Hmes Gaunty Gourt Operating Plan

Date:  Tue, May 18, 2020 3:58 pm

Tar "udgegcourtb08.com” <Judge@courtsos.nom>

Ces Fadnuh@aour508,com" <adnlib@courB0B.com> "Malville, Sharon (DSHS)"
<8haron.Meiviile@dshs texas.gov>,"Holmes, Yalanda (DSHSY' <Yolanda Haolmes@dshs.texas.gov>,"Davis Saro) (DSHE)"
<Carol,Davis@daha. texas.gove . .

To the Honoratle Atbart M, MeGalg, 0,

As the |laalth Atliberity for Grimes Courdy, | havs reviewad and consultad with you an
515 a{liaohmd GOVID-1a Operating Plan for tha Grimes Counly Judiclary, | qonely with
he plan,

Raspaatfitly,

Shatoh K. Maivlle, M0, MPH

Texas Dapartinent of Siale Heallh Sarvicea
Ragional Medical Diraotor, PHR 7

Tetnple Main Prons: (284]776-8744
Temple Cllca Phone; (2647718717

Wotk Geli Phana: 55 12)426-41885

Sharan, Malville@dshs.state.x\e

Attachments!

Brlmes County COVID-18 Teal Courts Plan.ndf
Slzed102 &
Typaiapnllaation/pdt

Info:iGrimeas County COVID-18 THal Couris Plan,pd

hHhrdlmumalld pvitardoiarardalte cnmbernineinlar fandhs molh shn%noceard ant A= msihovsdNROX Anrsdard H=d4NER/MAW 1insals Imanegx 1M




Teel, Connie

m

From; judge@court506.com

Sent: Monday, December 28, 2020 11:30 AM

To: Teel, Connie

Cc a.a.Sheila Mundy; b.Gary Chaney

Subject: Grimes County Courts Operating Plan -- Re-certification
Attachments: Grimes.County.Recertification.packet.to.Judge.Underwood.pdf
Connie:

Attached is the Grimes County Courts Operating Plan, submitted to Judge Underwood for re-certification.

If you need anything further from me, please let me know. After January 1, 2021, the email will be the same, but Judge
Gary Chaney will have taken over by then.

Thank you; and, Happy New Year.

Buddy

Albert M. McCaig, Jr.

Judge, 506th Judicial District Court
https://gccoz.safelinks.protection.outlook.com/?urI:http%sA%ZF%ZFWWW.court506.com%2F&amp;data=04%7C01%7C
connie.teel%40mctx.org%7Cbbba3fd9a971484f045f08d8ab563ch2%7C7a605285cfe64adb89b5fe5eebech188%7C0%7C
O%7C637447734245837716%7CUnknown%7CTWprGZsb3d8eyJWIjoiMC4WLjAWIVIDAiLCJQIjoiVZIuIVIZIiLCJBTiIGIklhaW
wilCIXVCIEMNn0%3D%7C1000&amp;sdata=UzDIvYXVARVCOYORralkLryUC2wVHFkGGmd6dRgIMKs%3D&amp;reserveds=
0

979.921.0921



