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	               Desk Aid 




               ERS Override for Highly Compensated Employees


· Summary:  (required)

	For those employees who are highly compensated, their ERS contributions need to be overridden in order to allow for a balanced amount to be deducted every month throughout the year. 

· Navigation:

	For the employee whom you wish to overridde, navigate to Main Menu  Payroll for North America  Payroll Processing USA  Update Paysheets  By Payline
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Steps required: 
Once on the payline, go to the “One-Time Deduction” tab, scroll over to a payline detail with Ok to Pay turned on and add the override at the “One-Tie Deduction Data Override” level. Make sure to add both an EE and ER amount. 

1. Navigate to the Payline (navigation above)
2. Enter emplid to be modified in the search page
3. Navigate to the “One-Time Deduction” tab
4. In the “Payline Details” scroll, make sure to scroll over to a line that has “Ok to Pay” checked. The BSY earnings addl pay number is always a good choice
5. For the chosen Payline Detail, add a new override amount for both the EE and ER deduction at the “One-Time Deduction Data Override” level. Fill in the following fields:
· For employee deduction:
a. Plan Type –PERS
b. Benefit Plan –ERSRET
c. Sales Tax – B
d. Deduction Class – B (for before tax entry) or P (for Post Tax entry)
e. Flat/Addl Amount – Amount you wish to have deducted
f. One-Time Code – Override
g. Calculation Routine – Flat amount

· For employer deduction:
a. Plan Type –PERS
b. Benefit Plan –ERSRET
c. Sales Tax – B
d. Deduction Class – P  (for Employer Tax entry)
e. Flat/Addl Amount – Must be the same as Employee override amount
f. One-Time Code – Override
g. Calculation Routine – Flat amount
h. 
6. Click Save
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Transaction Message No Message

Payline Details Find |ViewAll  Fist ¥ 2013 * Last
Addl Line Nbr 1 @ 0K toPay Separate Check Reason|Not Specified
“BeneftDeductons Taken| Subset 7] Benefit Deduction SubsetID [SUP Q
“General Deductions Taken|[Subset v General Deduction SubsetDGRN |@
‘One-Time Deduction Data Override Find |Viewq  First 4 1:2012 ¥ Last
“Plan Type| Benefit Plan ERSRET BN
“Deduction Code ERS000 @, “Deduction Class B |, Before-Tax
“SalesTaxB_ (@, None *One-Time Code Override 2
Flatadal Amount| 20000 Rate/Percent
*Calculation Routine|
“Plan Type| Benefit Plan ERSRET BN
“Deduction Code ERS000 @, “Deduction Class |, pTax Ben
“SalesTaxB_ (@, None *One-Time Code Override 2
Flatadal Amount| 20000 Rate/Percent

“Calculation Routine|
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Paycheck Information Paycheck Totals

Paycheck Status Calculated Paycheck Option Check Eamings 1195832
Taxes 280272
Issue Date 07012016 Paycheck Number Deducts 20000
offcycle Reprint Adjustment Corrected cashed NetPay 595560
¥ Deductions Personaiize | Find | View All | @ | B First 15015 0 Last
Deduction Detais 1 || Deducton Detais 2 || Deducion Detais 3
Deduction Code  Description Class Amount Calculated Base
PHC Payrol Health Contribution Nontaable Beneft 11958
PHOSTH PHC offsetto STH Nontaxable Beneft 11958
ERS000 ERS Refiement Before-Tax 20000
ERS000 ERS Refiement Nontarable Btax Beneft 20000
PRE Pay Ret Contrib - ERS Nontaable Btax Beneft 5079 1195632
» Gamishments
¥ Net Pay Distribution Personalize | Find | View Al [0 | B First 4 10r1 ) Last

CheckiAdvice Number Account Type BankiD Account Number Amount
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