[bookmark: _GoBack]Reviewing Paychecks
There are two “Review Paychecks” processes.
1. Main Menu > North American Payroll > Produce Payroll > Review Paychecks
· Under this menu item the Super Users can review an employee’s Paycheck regarding their Earnings, Deductions and Taxes.  In addition, it will show taxable grosses used for calculating Taxes, Retirement and Savings plans.  
· Using this “Review Paycheck is for the Payroll user and should be used to review employee’s paychecks after Preliminary Calc, Final Calc, Confirm, and TX SPRS Doc Info to:
· Review calculations Gross to Net
· If an employee received a special pay -  ensure it calculates correctly
· Overall review of your payroll calc- spot checking a few employees.
· In the event that an employee has questions about their paycheck
· Review SPRS Payment Information (after SPRS processing is complete)
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1. Main Menu > North American Payroll > Produce Payroll > Review  Self Service Paycheck
· Under this menu item the Payroll Super User can review the employee’s paycheck as the employee would review it in their Self Service Paycheck. This is essentially their Earnings Statement/Paystub.
·  This allows the Payroll Super User to see what the employee sees, if the employee has questions about their paycheck.
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Important:
· Employees will be able to see their paycheck AFTER payroll documents have been created, accepted by USAS and the document status has been update to “USAS Accepted”  
· THIS ONLY ALLOWS THE EMPLOYEE TO VIEW THEIR PAYCHECK AND THEY ARE NOT ACTUALLY PAID.
· Employees will not see their deposit or “Get Paid” until the actual Paycheck Due Date (generally the 1st of the following month)
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Empl D 78000007969

Name  Federer,Roger

Company 232 Pay Group MON Pay Period End 0573112016 Page 1 Line 5 Separate Check
Paycheck nformation Paycheck Totals
Paycheck Status Confrmed Paycheck Option Check Eamings 800000
Issue Date 06012016 Paycheck Number 10002422 foxes 2o
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off cycle Reprint Adjustment Conected Cashed etry  saon
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Rte Used Hours

Houry Rate:

Rate
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 Special Accumulators

Code  Desorpton
e 401K Accumulator

03 4036 Accumuiator

57 457 Accumulator

ORP  OptonalRetrement Plan
PHC  Payrol Heath Contrbuton

Personaice | Find | iew At 1| 5

Hours Eamings Empi Record
176,00 7430000
176,00 7430000
176,00 7430000
176,00 5000000
176,00 5000000
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